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 Meetings and Remote Learning 
Online Protocols
Keeping yourself safe online

[bookmark: _GoBack]When meeting online, school staff, children and parents will be expected to implement and respect the following rules:
· Only use Google Meet hosted by a member of school staff 

· Only use Google Meet via a link set up in Google Classroom (and hosted) by and with the email addresses ending @romanwayprimary.org as this is a secure, ring fenced network with access only for families with children in the school.

· At least 2 members of school staff will be present for the duration of the meeting, registration or assembly.

· At least 1 parent should be in the room for the duration of the assembly, registration or meeting because it is going to be live. This is of utmost importance for the safety of children and staff. 

· No recordings or screen shots will be made of the meeting. 

· All adults and children are asked to be mindful and ensure their clothes and backgrounds are appropriate. Staff will always ensure live meetings/recordings are completed in an appropriate room and should be mindful of what personal belongings are in the background of a meeting (as and where possible, staff should ensure that they have a blank wall/space behind them or they should blur their backgrounds)

For assemblies:
· The chat function will be disabled and all conversation will be held via the video and audio functionality.

· Class assemblies will be held at different times and days of the week.

When meeting online, school and parents will:
· Only use Google Meet or Teams 
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